GUIDE FOR COMPLETING
a WORKING WITH CHILDREN CHECK FORM
for ADULTS VOLUNTEERING FOR SERVICE
in ScoutsWA

The completion of a Application for a Working with Children Check form is a State Legislative
requirement of all volunteers who work with children for five (5) times or more in a year. One of
the other controls is when a volunteer will be involved with an overnight activity.

ScoutsWA recognises that as most adults involved with scouting are highly likely to assist in an
overnight activity and/or are likely to assist on several scheduled meetings or activities we require
all of our volunteers to complete the form and thereby assist them to comply with the Governments
objectives, and the requirements under the Working with Children (Criminal Record Checking) Act
2004.

The application needs to be completed as soon as it is identified that a volunteer is going to be
involved with children.

When filling out the form there are a number of do’s and don’ts to keep in mind. Things to
remember when completing the form are:

DO:

Use Black Pen and write in clear BLOCK CAPITALS only.

Use one letter or number for each box

Leave an empty box between words, but not between nhumbers

To correct a mistake on the form put a line through it lke—this and write the
correction clearly to the right. If there is no space on the right, write as close to the
correction as possible.

e Mark choices in the boxes indicated with an X, not a tick

e Be sureto sign the declaration in Part 8.

e Getyour Formation Leader to complete Parts 6 & 7.

DO NOT:
e Write over the edges of the box

e Put a line through or strike out sections that are not relevant to you — just leave
them blank.

The following pages are a representative layout of the current form introduced in 2007.

There are four types of guides and/or comments that have been superimposed on the forms to
indicate how you should fill out the form. But remember that you must only use Black Pen on the
form.
e The guide notes shown as deep blue notes in the orange-bordered note boxes
give a description of what needs to be actioned at that particular part of the form.
e The entries in BLACK are the areas that apply to you specifically and therefore you
must enter your own details as required.
e The entries shown in blue indicate where there is an option that you need to
choose that applies to your particular circumstances.
e The entries in GREEN must be entered as they appear without alteration, as they
are specific to all volunteers in ScoutsWA.
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Application for Working with Children Check

lzsued under the Working with Children (Griminal Record Checking) Act 2004

Do not detach the Application Form until processed by Australia Post.

Flease nse BLACK INK and print within the boxes in BLOCK LETTERS. Use CROSSES in boxes marked with an |:|

Select one Sector in which you work ﬁquys Australia is a Register?
Health Sestor 01 OR X' Education and-Trelping-castoraann wuu—aa | Training Organisation with the

Part 1: Type of Application

X' New Application OR Renawal S — ﬁifﬁéﬁfnpgriﬁgﬁfaﬁﬁﬁ'remember

Part 2: Details of Applinlnt tNouni]nbcel:Jde Current Card/Notice

Title (e Mr, Mrs, Ms, Miss, Dr, Ray dc) —

M R

Family Narme/Surname

Enter your current name and

5 M I T H address details, including
Given Name's u&a;:éred name (NOT SCOUTING
ANTHONY PHILLIP )

Prefarred Names (complete only if diffsrent from given name/s) @i ‘ * o
TONY

Male Female \ Diaytime Contact Phone Number
X qr 04 1951 94402253
Erviil Address (in BLOCK LETTERS)

NE

PAAP@RIINET
Town af Birth Country of Birth
MELBOURNE AUSTRALTIA

Other Names yon have nsed (includes previous, maiden name/s etc)
Title (e Mr, Mrs, Mz, Miss, Dr, Ray dc)

M R If you have used previous names

- other than your current name
Family Name,Surmame you must list these in this
J O N E S section.  This should include
Given Name's maiden name, names changed

through deed poll and other

J O H N E D W A R D names that you may have used.
Title (e Mr, Mrs, Ms, Miss, Dr, Ray dc)

Family Mame/Surmame

Given Name's

Title (e Mr, Mrs, Ms, Miss, Dr, Rey e
Famnily Name/Surname

Given Mama's
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Part 3: Current Address of Applicant

Residential Address (must be an Ansiralian adiress)|™
[nit Nurmber/Strest HurnberSireat Name (with a gap betwean words)
U2 2 6 MALINGA STREET

Enter your current address. This
must be an Australian address.

N

SuburhyTownLocality Slate Fostzode
MADDINGTON W A 6107
Postal Address (must be an Ausiralian address) __qsure to include your postal
X Same addrass as above address if different to your
idential add , otherwi
LInit Number/Streat Number/Sireat Name/PO B (with a gap between words) Dlace & cross in. the  Same
address as above box.
Suburby Town/Locality Slate Fosteode

Part 4: Previous Residential Address/es (list only Australian Addresses)

If you have not changed
addresses in the past 5 years or
X Same as your curent Resi dential Address your previous address _was

overseas simply place an X in the
You must include previows residential addresses over the last five years. [f you do not know thf  Same as your current Residential
wirite the name of the town/s and the state/s. If you do not know the exact dates you lived inthe| Address box.
resided there. Please list up to the four most current addresses, beginning with, the cant,

1. Previous Residential Address - please start with most recent {list
Lnit MumberSirest MumberStreat NamePO Bow (with a gap between wuﬂ

Suburb - ‘ “. ‘ Stale Postoode
Period of Residence from “ -
Only enter previous Australm

UL addresses.
2. Previous Residential Address (list only Australian addresses)

Unit MumberSirest Humber/Streat Namea'PO Bow (with a gap between words)

E5SR%)

Enter previous addresses over
the last 5 years. If you don’t
know full details enter town/s
and states/s.

Suburh
Ensure you enter the dates you
lived there in the Period of

Residence box. /

Pariod of Residenca from Ta

3. Previous Residential Address (list only Australian addresses)
LInit Nurmb=rztrest MurnberSireat Mame/PO Bo (with a gap tebween words)

Suburh Slate Posteode

Period of Residencs from Ta

4. Previous Residential Address (list only Australian addresses)
LInit NurmberStrest Hurnber/Sirest Name/PO Bod (with a gap tebween wordz)

Stburh Shate Fosteode

Pericd of Residence from To
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All Adult Members of Scouting are highly likely to assist
) . in an overnight activity at some stage. As such category
Part 5: Child Related Employment Details 15 must be used. Note that exceptions are not

Category of Child Related W applicable for Parents under this category. -

15 —
T /mdult Members are classified as Volunteer
pe ployme — _

Self Emploved OR Faid Ermployes orX Voluntear/npaid Pozition OR Faid Managerial Officer OR  Unpaid Managerial Officar
Mame of Organization forwhich you undartake Child-refated work

SCOUTS AUSTRALIA W.A. BRANCH
Applicant's job title/frale in chil d-related work Organisation’s Phone Number

ADULT MEMBER 93212814

Part 6: Details of the Employer or Agency

Self employed people, Managerial Officers of body corporates th
not complete this Par.

Mame of Ermployer/Agency Represantative (this parsae;
Formation Leader’s Name
Fosition of Employerf&gency Represantative
Group Leader or Commissioner
Street Address of Employer/Agency Representative (must be an Ausiralian acddeoee)

Your Formation’s Leader must be the person nominated
here.

l.e. your Group Leader if you are in a group or your
Commissioner if you are a Group Leader or in a
formation other than a Group.

Linit Murmber/Streat Number/Streat Mame (with a gap betwesn words) Your Formation’s address should be entered here.

l.e. your Scout Hall or the place you use most for
456 YULE STREET Seouting. PRy
Suburby TowndLocality ~—

MADDINGTON ' W A 6107

Posial Address of Employer/Agency Representative (mu
This is also the position and address to which

same address as abowve
Fosition fo whom your notice will be sent

OFFICE MANAGER

LInit Nurmber Sireat Wumber/Sireat MameP0 Bo (with a gap bebween words
PO BOX 467

Suburby Town/Locality Shate Postcode
WEST PERTH WA 6872

Your Formation’s Leader must be the person to sign
here.

By signing this declaration they are certifying that you
are volunteering in “child related work” in ScoutsWA

For consistency and so that the Association can
maintain a register of volunteers working for it, THE
DETAILS SHOWN HERE MUST BE ENTERED
UNCHANGED.

You will receive a copy of the letter containing the
outcome of the Check.

| certify that the informeation within my

the applicant isfwill be employed in chi
falze or misleading infomation in this app

r
within the box
Diate =igned and use black ink

signature

Part 8: Applicant Declaration

| cerify that the information within my knowledge in this application is tue and correct. 1 3

information an this application fom. | consent o the WWE Screening Unit or an Approved ©

record, and making use of that information far initial and ongoing checking in the ways desc

attached o this form. | acknowladge that | have read this information.
Sigrature of Applicant

Please sign
within the box ’
and nse black ink

You must sign and date this declaration to
certify that the information you have
provided is true and correct.

Your signature must be WITHIN the white
box

il

£ Min 32mm
|r Mo 36mim

Diate signed
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Part 9: Australia Post Use Only - Evidence of Identity (Important: Original Documents Aetierta Sloiody

Has an Alternate ID Lefter been sighted? Yes ® Youdo not need 1o complee the Eviden| e, SHre You have: ALl
No ¥ YouMUST complete the Evidence of | de

up the necessary proof of
identity with you when you have
your meeting at Australia Post.

Latter of Exemption from completing Farts &and 7.

Proof of ldentity Documentation. dentity can only be accepled with one of the following combinations: =

Combination 1 0R Combination 2 OR Combination 3 OR Combination 4 (under 18 years)
A+B B+3xC A+2xC AorD
See Section 4 on page 6 and 7 of the instructions for the requirements for these identity documents
Expiry Date Checked
E’ﬂn?l':l?:lh use ONE Category A Document A B C Points  (must be current)
Current Passport | D Nurber
Anexpired Fassport (no more han 2 years) .. e
Australian Citizenship Cerfificate Country of |2zue
Australian Birth Cerfificate
Birth Card Expiry Datz
{ther desuments having the same
characteristics as a passpon
Category B Hurnber
Drivers Licence X
{ther Licance or Permit

A Tertiary Shudent [dentification Card
Department of Veterans Affairs (OVA) Card
Cenfrelink Card

Govarmment Employes 10

Y\

- 4‘ X of education/government agency (if applicable)

Category C Category D (under 18 years of age)

Medicare Lard Aletter from an educational ingtitution that the child
Gredit card or account card attends verifying the identity of the child signed by
EBank statement the Principal or Administrator of that institution
Muotor vehicle registration or insurance papers

Property rates notice 95 A student identifization cand contining a copy of the
Property Lease agreement 95 3 seal or stamp of the insfitution

Home Insurance papers 20

Itilities Motice 20 b

Raconds of primary, secondary or teriary education 2%

Raconds from a current or previous employer il ]

Ranonds of a professional or trade assodation il ]

ADD TOTAL POINTS (must be 100 points or more) L

Part 10: Australia Post Use Only - Proof of Name Change (Important: Original Documents MUST be Sighted)

[T the customer has had difierent names but produces 100 points of 1000 their current name and the documents presented include aither an Australian Passport
or an Australian Driver's Licence, proof of name change is MOT required. |f proof of name change is rquired one of e documents balow must be sighted.

Marriage Cartificate or exract Calabratory Certificate of Marriage Registration of name change (deed poll) Decree Misi
Part 11: Australia Post Use Only
Confirm Diate of tirth sighted Phato D sighted Current address sightad Signature Sighted
| declare mEj Fhoto (D sighted and phato presented are both a tnue likeness of the Applicant. | have sighted and confinned the evidence against original
documentation. Past Officars Signature
Work Centre Code Diate
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